Best Practice 2

Title of the Practice: RUSA Finishing School “Training program to
economically and socially backward V & VI semester students”.

2.0Objective of the Practice:

The aim of the FINISHING SCHOOL is to impart all around personality development of the
economically and socially backward students and instruct them in specific skills necessary in today’s
world.

3.The Context:

Indian society suffers from substantial inequalities in education employment. In spite of the increase
in overall educational levels, the skills required to be professionally successful are still far from what
is expected. A finishing school training program is a platform for students that emphasize training for
all round personality development, cultural and social activities. Specific skill sets are imparted as
value addition. The name reflects that it follows school or college education and is intended to
complete the educational experience. Finishing schools aim at the standard improvement of
individuals leading to stability among theoretical studies and realistic job experiences.

Finishing Schools offer many benefits for students and some of the key benefits associated with this
area consist of developing presentation skills, communication skill, confidence enhancement,
leadership and team skill, interview tips, success traits, incorporating spirituality etc. Students who
join these schools will get a unique opportunity to attain the perfect stability between both theoretical
studies and realistic job exposure.

4. The Practices:

Every year final year students are enrolled for the training program and the programs are arranged
during the late hours or after course completion without effecting their normal classes. The following
activities are done in the training program:

(i) Public Speaking

(ii) Power Point Presentation

(iii) Spoken English

(iv) Resume Writing

(v) Networking and Communication Skills

(vi) Leadership and Team Skills

(vii) Group Discussion

(viii) Personal Interview

(ix) Success Traits

(x) Incorporating Spirituality

5. Evidence of Success:

(a) Since its implementation, more than 190 students are successfully completed their training
program on various soft skills.

(b) Feedback analysis after course revealed that students are found the course very valuable and
they wish to recommend this course to other students. They wished to attend more such courses in
future.

(c) Photos are attached.

6. Problems Encountered and Resources Required:

(2)The main challenge was to find time slots for the training program. Most of the students come
from remote areas and they cannot attend classes during late hours.

(b)Another major challenge was the engagement of resource person during the regular class hour.
Most of the teacher remains busy with their normal class schedule during the regular working hours.
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Executive Summary: Birjhora Mahavidyalaya was selected as one of the
institutes in Assam to set up a FINISHING SCHOOL under the ‘Equity
Scheme’ of RUSA, Assam.

The aim of the finishing school is to impart all around personality
development of the students and instruct them in specific skills necessary to
face the real world after leaving the college. These skills include soft
skills, computer skills, knowledge based skills. The training has to be
provided not only to the students of Birjhora Mahavidyalaya but also to the
students of the neighbouring colleges

A four days training programme was conducted by RUSA, Finishing
School Birjhora Mahavidyalaya to the final year students of the college.
The program was formally inaugurated by Dr. Arundhati Mech,
Coordinator, RUSA, Finishing School Birjhora Mahavidyalaya in the
presence of the trained teachers and student participants of the course.
Awareness and information about the initiatives taken up by RUSA to
impart value addition to the academic learning of the students was given
by the coordinator in her welcome speech.

The trainers imparted knowledge for different modules of the course.
Topics covered were Spoken English, Application and Resume preparation,
Communication Skills, Leadership and Team Skills, Power point
preparation and presentation, Mathematics Aptitude, Group Discussion and
Personal Interview.

Student Feedback was taken at the end of the course. Student participants
spoke about their experiences during the program. They stressed on the
benefits and motivational factor of the program.

Dr. Arundhati Mech delivered the vote of thanks.

Certificates were distributed to the participants at the end of the program.
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Participants: One Hundred Seventeen students from the different
departments of Birjhora Mahavidyalaya were given the opportunity to
attend the course.

Course Content

The course covered

=

Spoken English

Application and Resume preparation.

Communication Skills.

Team Skills

Leadership Skills

Computer Skills (Power Point Preparation and Presentation)
Mathematics Aptitude

Group discussion

Personal Interview

©ooNOoO R WD

Methodology

Every session started with the objectives of the topic being stated
clearly for the students. Lecture on various topics were given to the
students. The lectures covered a particular skill- the meaning,
Importance, types and rules governing the topic were dealt with,
This was followed by tips to acquire the same. Videos and Power
Point presentations were part of the lectures. .

Interactive sessions and discussions followed, where the doubts of the
participants were clarified. Ice breaking activities were conducted to
make the students feel comfortable and make the training lively.

Demonstration of activities was given by resource persons as an aid

to teaching. This was followed by participant activity sessions. .
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Students actively took part in the activity sessions. The resource
persons gave verbal feedback pointing out the strong as well as weak
points of the candidates immediately after the activity. The students
were evaluated and their activities were analyzed by the trainers
keeping in mind the different criteria. Assignments were also given
and evaluated.

All the resource persons motivated the participants to acquire and
develop the necessary skills.

Spoken English session activities consisted of an English speaking
fluency game ‘Just a Minute’ and ‘Role Playing--- Conversations
in a Market Place.’

The Communication Skills session had activities had ‘Draw the
picture game’, which emphasized the speaking and listening skills
and importance of body language and gestures.

The Leadership skill session and the Team skill session had team and
leadership activities like,” Making shapes with a Rope’, “Follow the
Leader’ and “Group tasks” which tested various relevant soft skills

The Mathematics Aptitude class had the students solving various types
of mathematics problems that come in job entrance exams. The
solutions were discussed and doubts cleared on the same.

The Computer Skills activity consisted live demonstration of
preparing a PPT and then tips were given on how to make a good PPT
and present the same. Students were asked to prepare sample PPTs
and present it.
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In the Application and Resume preparation session the students were
asked to prepare the same for mock interview for the posts of
Research Assistant in Academic Institutes and officer in National
Bank. The Personal Interview activity had mock interviews for the
above post.

During the Group Discussion activity session , three rounds of group

discussion was conducted on the topics

a) The flood situation in Assam- is there a permanent solution?

b) Should Birjhora Mahavidyalaya, a purely Science stream college
be upgraded to included Arts stream ?

¢) Red

Throughout the program student volunteers assisted at different tasks like
stage preparation, photography etc in an atmosphere of camaraderie and
goodwill.

Besides providing a skill enhancement opportunity to the students the
training program also gave a motivational environment to the participants
to go ahead in their respective careers.

Dr. Arundhati Mech
Coordinator, Training to Students Program
Birjhora Mahavidyalaya Finishing School , RUSA, Assam
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Annexures

I. Program Details
Il.  List of Participants
I1l.  List of Resource Persons and Involved Persons
IV. Feedback samples and Analysis
V. Evaluation Sheets
VI. Photo Gallery
VII.  Video Links
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Annexure I.  Program Details :

Date Session and Time Resource Persons
Spoken English (10am-11.15am) Mrs. B. Das
H7th Dr. A. Mech
May Team Skill (11.15am-12.30pm) Mr. S. Baglari
Mathematics Aptitude (12.45 pm ---2.00 Dr. K. R. Saikia
pm)
Leadership Skills(10am-11.15am) Dr. P. Chakravarty
28" [ Application and Resume Dr. H. K. Saud
May | Preparation(11.15am-12.30pm)
Communication Skills. Dr. A. Mech
Dr. D. Roy
Group discussion (Lecture and Ms. C. Ray
Presentation)
30th :
Ma Persona}l Interview(Lecture and Dr. N. Konwar
y Presentation)
Power Point Preparation and Presentation Mr. M. Das
Group discussion —Student activity Dr. A. Deka,
Ms. C. Ray,
Dr. K. Das
31" | Personal Interview—Student activity Dr. A. K. Deka,
May Mr. N. Das,

Dr. R. Borgohain,
Dr. N. Konwar,
Dr. K. Das
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Annexure 1l

List of Participants
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Annexure I11.

List of Resource Persons and Involve Persons

Dr. Paresh Chakravarty
Mr. Nirmal Kumar Das
Dr. Amal Deka

Mr. Manabendra Das
Mrs. Beauty Das

Ms. Chumi Ray

Dr. Romesh Borgohain
Dr. Kaushik Das

9. Dr. Hemanta Kr. Saud
10. Dr. DilipKumar Roy
11. Dr. Nabanita Konwar
12. Dr. Krishna Ram Saikia
13. Dr. Arundhati Mech

14. Mr. Sanjib Kumar Baglari

© N o g bk w0 D E

Report Preparation

1. Dr. Arundhati Mech
2. Mr. Pankaj Das
3. Mr. Rajat Mahanta

Auditorium Preparation and Technical Assistance
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I. Annexure IV. Feedback samples and Analysis
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FEEDBACK FORM
RUSA FINISHING SCHOOL, BIRIHORA MAHAVIDYALAYA
(Do not disclpse your name This information will be use d 1or the improvement of the course)

Onascaleol 1105, tick the responses piven 1 poor,2 adequate, 3 pood, 4-very good.5 excellent

1 The range of topics covered during the course

L 10 Poor * e« 2 Adequate ~ * 3 Good ._%vaond 5 [xcellent

2 Was the course content easy Of diificult
1 Vewy Easy \]ﬁhy 3 Manogeable 4 Difficult

3 The benefit Irom attending this course

1 Poor 2. Adequate 3 Good 4. Very good \/S/f;ceuem

4 The matenals like questionnaires handouts and website resources piven during the course

1. Poc 2. Adequate 3 Good mv good 5 Excellent
¢ Yhe range of activities 10 enhance knowledge ol the toprc don by the Lraiees during the course
1 Poor 2. Adequale A;.}d 4 Very good 5 fxcellent

6 How wel were the tiainers able to communicate with the 1ramecs

1 Generolly meffectively 2 Just satisfactonily i Mostly effectively Mwoysﬂfernw-w

students on the course

T
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FEEDBACK FORM
RUSA FINISHING SCHOOL, BIRIHORA MAHAVIDYALAYA
(Do not disclose your name Thiv information wall be used tor the improvement of the cour<e|

On a scale of 1105, tick the responses piven 1 poor.? adequate, 3 pood, 4-very pood.S5 excellent

1. The range of topics covered duning the course

v

j. Poor 2 .Adeq“atv 1 Good 4. Very good 5 Fxcellent
2. Was the course content easy of difficult
1 Very Easy 2.Easy ‘.f/mmagmbre 4. Difficult
3 The benefit from attending this course
v

1.Poor 2. Adequate 3 Good 4. Very good 5 Excellent

4 The materials like questionnaires ,handouts arid website resources given during the course
1. Poor 2. Adequate T Good 4 Very good 5. Excellent

5 The range of activities to enhance knowledpe of the topic done by the trainecs during the course
e
1. Poor 2. Adequate i Good 4. Very good 5 Excellent
6. How well were the trainers able to communicate with the trainees?
1. Generaliy ineffectively 2.Just sotisfactorily 3 Mostly effectively 4. Always Effectively

7. How was the attity he trainers towards advising the students on the course

1. Indifferent « ry Helpful

 future goals of the studeris

e space below
d . BV s u_ajlé ?ﬁ

Ae 1 wn

o,
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Feedback Analysis

At the end of the workshop feedback forms were distributed to the
participants which were analyzed for further improvement of the course

1. Response to- The question on the range of topics during the course

m Poor
m Adequate
= Good
m Very Good

m Excellent

2 Response to -The difficulty level of course content

m Very Easy
m Easy

= Managable
m Difficult

3 Response to- The benefit of attending the course M
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m Poor

m Adequate
m Good

m Very Good

m Excellent

4 Response to -The communicative capabilities of the trainers towards

the students

m Generally Ineffectively
| Just Satisfactorily
= Mostly Effectively

m Always Effectively

==
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5.Response to -Trainers in providing a motivational environment

m Not at all
m Indifferent
= Very Much So

5 Response whether the course would be recommended to others

mYes
m Cannot say
= No




Some Comments

1. Overall the course was very helpful and amazingly coordinated.
Require material of classes should be available to us.

2. The number of days should be more to include more activities

3. Technical issues, including sound system should be improved.

4. Necessary breaks and outdoor activities should be given

5. The college must organize GD and mock interviews to improve the
ability and confidence of students

6. Overall everything was satisfactory
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Annexure V.
Evaluation Sheets

Personal Interview

Under Equity Inlllntlve of RUSA Assam

EVALUATING SHEET :
Training to Students ot BIRJHORA. MAHAVIDYALAYA......... Bem g/ Gase
< . TOPIC -PERSONAL INTERVIEW...... Date tt/4 -

* 20% (E) = Very Poor nlerviec - e
g i ,_quhié' é E/ov post aF office
40% - 60% (C) = Average
60% - 80% (B) = Good
80% - 100% (A) = Excellent

CRITERIA
sL
NO. NAME Knowledge of Subject (10) Body Language(5)

1| PROMIIT DA¢ 2 2

2 | ANVIT PRATIM RAY | 73 g

3 | PALLAVI DEVI 2 |

¢ | SRIRISTI 5AHA 5 2

: \ZEEMONT RARUAH 2 L

AN

Principal
Birjhora Mahavldyalﬂya
Bongaigaon



RUSA FINISHING SCHOOL,
Under Equity Initiative of RUSA, Assam

EVALUATING SHEET "
Training to Students at BIRJHORA...MAHAVIDYALAYA.......‘..,‘.................,.‘...,...... suss e
TOPIC --PERSONAL INTERVIEW... ... Date ..ﬂ?/@?!/l 2 P
0% - 20% (E) = Very Poor Imlerview for Rost of Res earch _
20% - 40% (D) = Poor = ~ eBmal FomstelicldZ £ Comerers
€72 Sfoeca /
40% - 60% (C) = Average -

4

60% - 80% (B) = Good
80% - 100% (A) = Excellent

CRITERIA

—_— ol
SL. PersonalAppearan
NO NAME Knowledge of Subject (10; Boay Lanquage(5) ce(5)
Sasmta Modat, - 2. 2
—

| Shatalbdi Boo, s | 3 [ 5

| Prereme Pocddan 4 3 S
| Rt b |y 3 |
6. Shildbdi foruwm T T T

;m]”ﬂlufﬂ of Intarvigw Boart mammaa

=
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0% - 20% (E) = Very Poor
20% - 40% (D) = Poor

40% - 0% (C) = Average
60% - 80% (B) = Good
80% - 100% (A) = Excellent

RUSA FINISHING SCHOOL,
Under Equity Initiative of RUSA, Assam
EVALUATING SHEET

Training to Students at BIRJHORA . MAHAVIDYALAYA. i

TOPIC -PERSONAL INTERVIEW
Lnlerview o7 post of offteer

oste A2/ 057/

s

CRITERIA
SL.
NO. NAME Knowiledge of Subject (10) Body Language(5)
; Tramjit Das i 2
2 A'n,uj f radimn Rﬂ-a 1 2
o | Bllavi Devi 2 3
4 | ShristH Salac 2 2
s | Zermows Banel. 2 2

=
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Resume and Application
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Tomors ocveded
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Communication Skill, Leadership and Team skill
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7o, Training forFinalYear Studens (©)
RUSA FINISHING SCHOOL
Under [qummuame of RUSA, acsam
Gonducted by
Birjhora Mahavidyalaya
B 27, 28% 1 31 My, 2
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RU.SA FINISHING SCHOOL

Under ‘Equity Initiative' of RUSA Assam
Conducted by
‘ Birjhora Mahavidyalaya
IIIM !7‘ %3008 31 M 2022

Power Pomt Preparation and Presentation
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o Trasin o il YerSuents G} |
RUSA FINISHING SCHOOL
Under ‘Equity tsitiative’ ol RUSA, 2osam

Conducted by

v} Birjhora Mahavidyalaya
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() Tahing o FlYear Sens (2)
_RUSA FINISHING SCHOOL
Under Eqity Initiatve’ of RUSA, Assam

Pn'ncipald I
Birjhora Mahavidyalaya
Group Photo ! Bongaigaon



Certificate Distribution to Resource Persons
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VIIl.  Video Links

VIDEO LINK 01:

VIDEO LINK 02:

VIDEO LINK 03:

VIDEO LINK 04:

VIDEO LINK 05:

GROUP DISCUSSION

PERSONNEL INTERVIEW 1

PERSONNEL INTERVIEW 2

PERSONNEL INTERVIEW 3

MISCELLANEOUS

CLICK HERE

CLICK HERE

CLICK HERE

CLICK HERE

CLICK HERE
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https://drive.google.com/file/d/1sGHxPc_EpOCGA5p5lF4piZyKBrNBzCeW/view?usp=sharing
https://drive.google.com/file/d/1YmFp999NNtWo0H3u1ATYtwFuzMr1xsMr/view?usp=sharing
https://drive.google.com/file/d/1oNuytFfLKR25beFYcmE-KcaMUmCZJpjt/view?usp=sharing
https://drive.google.com/file/d/1wsKCuhdFNUm_tTwNkbbYmzo3n63X8iFU/view?usp=sharing
https://drive.google.com/drive/folders/1sqREClO7cPX6cOQ8RgpcL_Hy3Njz_Ekm

